






TRANSLATION 

 

CERTIFICATION 
 
This is to certify the correctness of the information registered in the Hanoi eRegulations 
system ( http://hanoi.e-regulations.org) on the step: 
 
Applied to investment projects in Hoa Lac Hi-Tech Park 
 
Company creation with land lease 
 
Name of the procedure 1: Obtain in-principle approval on investment 

 
Step 1: Submit application file 
 
Step 2: Collect in-principle approval on investment 
 

Name of the procedure 2: Define location 
 

Step 1: Submit application file 
 
Step 2: Collect location recommendation letter / sign in-principle land lease contract 
 

Name of the procedure 3: Obtain construction planning certificate 
 

Step 1: Submit application file 
 
Step 2: Collect construction planning certificate 
 

Name of the procedure 4: Receive landmarks on site 
 
Step 1: Receive landmarks on site 
 

Name of the procedure 5: Obtain Investment Certificate 
 

Step 1: Submit application file 
 
Step 2: Collect Investment Certificate 

 
Name of the procedure 6: Survey and measure the land plot for making 
construction project and design 
 

Step 1: Request for surveying and measuring the land plot 
 
Step 2: Collect approval letter on surveying the land plot 
 

Name of the procedure 7: Obtain 1/500-scale detailed construction-planning task 
appraisal and approval 
 



Step 1: Submit application file 
 
Step 2: Make presentation on construction-planning task 
 
Step 3: Receive appraisal document and supplement the application file 
 
Step 4: Collect decision on construction-planning task approval 

 
Name of the procedure 8: Obtain 1/500-scale detailed construction-planning 
blueprint appraisal and approval 
 

Step 1: Submit application file 
 
Step 2: Make presentation on construction-planning blueprint 
 
Step 3: Receive appraisal document and supplement additional application file 
 
Step 4: Collect decision on construction-planning blueprint approval 

 
Name of the procedure 9: Obtain master plan approval 

 
Step 1: Submit application file 
 
Step 2: Collect master plan approval 
 

Name of the procedure 10: Obtain approval on basic design 
 

Step 1: Submit application file 
 
Step 2: Collect approval on basic design 

 
Name of the procedure 11: Submit investment project on construction of works 
 

Step 1: Submit investment project on construction of works 
 

Name of the procedure 12: Obtain construction permit 
 

Step 1: Submit application file 
 
Step 2: Collect construction permit 
 

Name of the procedure 13: Notify construction commencement 
 
Step 1: Submit notification 

 
Name of the procedure 14: Notify construction completion 

 
Step 1: Submit notification 
 

Company creation with simple office lease or factory lease 
 



Name of the procedure: Obtain Investment Certificate 
 

Step 1: Submit application file 
 
Step 2: Collect Investment Certificate 

 
Business Cooperation Contract (BCC) 
 
Name of the procedure: Obtain Investment Certificate 
 

Step 1: Submit application file 
 
Step 2: Collect Investment Certificate 

 
Existing investors 
 
Name of the procedure 1: Amendment of Investment Certificate – Obtain amended 
Investment Certificate 
 

Step 1: Submit application file 
 
Step 2: Collect new / amended Investment Certificate 

 
Name of the procedure 2: Company Re-registration – Obtain new Investment 
Certificate 
 

Step 1: Submit application file 
 
Step 2: Collect new / amended Investment Certificate 

 
Name of the procedure 3: Company Conversion – Obtain amended Investment 
Certificate 
 

Step 1: Submit application file 
 
Step 2: Collect new / amended Investment Certificate 
 

Optional step: Request a meeting with HHTP MB 
 
Optional step: Meet HHTP MB 

 
Complaints & Recourses:  

 
Make complaint to HHTP MB - Investment Promotion Department 
Make complaint to HHTP MB - Planning, Construction and Environment Department 
 

CERTIFYING ENTITY 
Hoa Lac Hi-Tech Park Management Board (HHTP MB) 

_____________________________________________________ 
 

NAME OF THE CERTIFIER: 



 

 
Mr. Pham Dai Duong (Deputy Head of HHTP MB) 
  
TEL.:   + 84 4 6326 9295         
 
 
E-MAIL:            Duongphd@hhtp.gov.vn        
           
 
DATE:              2/11/2010 
 
 
SIGNATURE :     
 
 
ENTITY’S STAMP  
 

(Signed and sealed) 
 
 


